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Synopsis : This course introduces related issues concerning thedministration and

management approch in school practises. It also covered curriculum
management, finanacial management, inventory management, school
laws, human resource management, school culture. Lastly students will
be exposed to current issues in management theories and school

management.

Learning Outcomes :

By the end of the course, students should be able to:

Programme
. Learning Assessment
Course Learning Outcome Outcome(s) Methods
Addressed
1 | To understand the concept of institution, management,
administration and school leadership as a process PO1,LO3 | ASNMTH, F
2 | Toexplain the important activities in school
management which are curriculum and co-curriculum PO1,LO1 | ASNMT, F
management, student development, office
management, inventories management.
3 ASMNT
To apply theories, concepts and models related to PO2,LO5
school management
PR
4 | To evaluate the strength and weaknesses on current PO3, PR - project
school management approach LO5 ASNMT—ass’ignment,
F — Final Exam)
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Student Learning Time

Teaching and Learning Activities

Student Learning Time

(hours)

1. Lecture 42
2. Independent Study 30

- self learning

- information search

- library search

- reading

- group discussion
3. Assignment (3x) 15

- information search

- library search

- group discussion

- presentation
4. Project (2x) 28

- information search

- library search

- group discussion

- report writing
5. Test (1x) 2
6. Exam (1x) 3

TOTAL 120

Teaching Methods

Lectures based on power point presentations, reading assignment, group learning activities
such as discussions, problem solving exercises, and group assignments
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Week 1 . Introduction to the concepts of school as an institution and school management.
Week 2 : school as an organization, social institution and policy agent

Week 3 : curriculum, co-curriculum and facilities management

Week 4 . student development, office and hostel management

Week 5 : climate and culture in school.

Week 6 : effective school concept, safe school , bestari school and cluster school
Week 7 : school laws

Week 8 : Mid-Semester Break

Week 9 : quality management in school management

Week 10 : strategic management in school management

Week 11 : knowledge management in school

Week 12 : standardization and innovation in school management

Week 13 : empowerment in school management

Week 14 : student’s presentations

Week 15 : Revision week
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Course Notes

References

ASSESSMENT:

Lecture notes in power point slides uploaded in e-learning.
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No

Quantity % each % total | Dates

1

Discussion

1 10 % 10 %

Assighment 1

20% 20%

Presentation

2
2
3

Final Exam

1
1 30% 30%
1 40% 40%

Overall Total 100%
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